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JIOJIKHOCTHASI HHCTPYKIHS -
Oyxrajarepa — Kaccupa

1. O0mue moJI0KeHUusa

1.1. Hacrosmas [O/DKHOCTHAs MHCTPYKIus paspaboraHa Ha ocHoBe @3 or
29.12.2012r. Ne273-®3 «O6 obOpazoBanun B Poccuiickoii ®enepanumny,
npukasa MUHHACTEpCTBA 3IpPaBOOXPAHEHHWS M COLMAIBHOTO  PA3BUTHSA
Poccutickoit @enepamuu ot 26.08.2010 Ne 7618 «OO0 yrBepx)aeHuu ExuHoro
KBaIM(DUKAIIMOHHOTO  CIIPABOYHUKA  JOJDKHOCTEH PYKOBOJUTENEH,
CIENMAIMCTOB U CiIyXamux, pazaen «KpamupukallMOHHBIE XapaKTEePUCTUKU
IO/DKHOCTEH ~ paOoTHHMKOB  00pa3oBaHUsA», a  TaKXkKe  Ha  OCHOBE
[TpodhecCHOHANBHBIX KBATU(QHUKAIWOHHBIX TIPYMI JO/DKHOCTEH pabOTHUKOB
obpasoBanusi, yTB. [Ipuka3zom Munsznpasconpassutus Poccum ot 05.05.2008
Ne 2168 u Ilomoxenums 00 OCOOEHHOCTAX pexuMa pabodyero BpPEMEHH H
BPEMEHU OT/bIXa IEJarOTHYeCKUX U APYyTuX pabOTHHUKOB 00pa3oBaTENIbHbBIX
yUpeKIeHui, yTB. IprukazoM MunoOpHayku Poccun ot 27.03.2006 Ne 69,

« Ha ocHoBauu @enepanpHoro 3akoHa ot 25.12.2008 roma Ne 273-@3
«O TMpOTHBOAEHCTBUU KOpPPYNIMH» U Ha oOcHoBaHMM  «MeroamdecKkux
pekoMeHZauuii 1O pa3paboTKe W MNPHUHATHIO OPraHM3aldsIMH  Mep IO
IPeayNpeKICHAI0O W MIPOTUBOAEHCTBUIO  KOPPYILHK»,  YTBEPXKICHHBIX
MUHKHCTEPCTBOM TPyda MW COLMANBbHOW 3amuThl Poccuiickol ®Penepaunud OT
08.11.2013r. Ilpu cocTaBieHUr JaHHON MHCTPYKLUH YYTeHB! TpynoBOM KOIEKC
Poccutickoii @enepanuu U Apyrue HOPMaTUBHBIE aKThI, PErYIUPYIOIINe
TpyzoBble oTHOIIeHUs B Pocculickoit enepanumy.

B cootBercTBHM co craTbedl 351.1. Tpynosoro koaexkca P® k TpynoBoH
IesITeIbHOCTH B chepe o0pa3oBaHus, BOCIIUTAaHUS, pa3BUTHS
HECOBEpIICHHONETHUX, OpraHM3allid KX  OTAbIXa W  O3/I0POBICHHUI,
MEIUIIMHCKOrO0  Oo0ecIieyeHus, COLMAJbHONM 3allUTBl M COLMaIbHOTO
obcity»KuBaHusA, B cepe IeTCKO-IOHOLIECKOro CIIOPTa, KYJIbTYPhI H HCKYCCTBa C
y4acTHEM HECOBEPIICHHOIETHUX He JOIYyCKaloTCs JIHIla, HMECIOMUE WU
HUMEBIIIHE CYyAWMOCTBH, IOJBEpralollliecss WA IIOABEPraBIIMECs YTOJIOBHOMY
IpecielOBaHUIO (32 MCKIIOUEHHWEM JIML, YIOJIOBHOE IIpECiie[[OBaHHE B
OTHOIIEHWH KOTOPBIX IMPEKPalleHO M0 peabMIUTHPYIOIUM OCHOBaHMAM) 3a
IPECTYIUIEHUS MPOTUB JKHU3HU U 310POBbs, CBOOOIBI, YECTH M JOCTOMHCTBA
JUYHOCTH (3@ HCKIIIOYEHUEM HE3aKOHHOI'O IIOMEIIEHUSA B IICUXUATPUUECKUU
CTalliOHap, KIJIEBETbI M OCKOPOJEeHWs), II0JIOBOM HENPUKOCHOBEHHOCTH U
II0JIOBOM CBOOOBI TIMYHOCTHU, MPOTUB CEMbU U HECOBEPLIEHHOJIETHHX, 3[I0POBES
HaceJeHUs U OOIeCTBEeHHONW HPaBCTBEHHOCTH, OCHOB KOHCTUTYLIMOHHOI'O CTPOS




1 0e30MacHOCTH rocy1apCTBa, a TAKXKe MPOTUB 00IIeCTBEHHON 0€3011aCHOCTH.
Ha ocuoBanuu cratbu 76 TpynoBoro kogekca P® paboromartens 00s3aH
OTCTPaHWTE OT paboTHI (He MomycKaTh K paboTe) pabOTHHKA: MOSBUBLIETOCS Ha
paboTe B COCTOSHHH aJKOTOJBHOTO, HAPKOTUYECKOIO UM MHOIO TOKCHYECKOIO
ONbSIHEHUS;

HE MPOMISANISTO B YCTAHOBICHHOM NOpsIKEe 00y4YeHNe U IPOBEPKY 3HAHUH U
HaBBIKOB B 0071aCTH OXpaHbI TPYa;

He MPOIIENIST0 B YCTAHOBICHHOM MOPsIKE 00s513aTeIbHBIN MeAUIIUHCKUN
ocMoTp (0OciieroBanme), a TaKKe 00s3aTENBHOE ICUXUATPUIECKOE
OCBHUIETEIBCTBOBaHME B CIIyUasiX, IPeIyCMOTPEHHBIX HacTosIuM Konekcom,
IpyrumMu denepaibHbIMKU 32aKOHAMU Y HHBIMU HOPMATHBHBIMU ITPABOBBIMU
aktaMu Poccuiickon @enepanuy;

IIPY BBISIBIGHUY B COOTBETCTBUU C MEIUIIMHCKUAM 3aKJIIOYEHHUEM, BBIIaHHBIM B
MOpsIIKEe, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMU ¥ UHBIMU HOPMAaTUBHBIMU
npaBoOBBIMHU aKkTamMu Poccuiickoit @enepanyu, IPOTUBOIIOKA3aHUN 11
BBITIOJTHEHUS paOOTHUKOM paboThl, 00yCIOBIEHHON TPYAOBEIM TOIOBOPOM;

1o TpeOOBaHUIO OPTaHOB WUJIU AOJKHOCTHBIX JIHUL, YIIOJTHOMOYEHHBIX
benepanbHBIMU 3aKOHAMHU M UHBIMH HOPMATUBHBIMU IIPaBOBBIMU aKTaMU
Poccniickon @enepanny;

B APYTHX CIydasX, IpedyCMOTPEHHBIX HacTosMUM Koaekcom, n1pyrumMu
(henepanbHBIMU 3aKOHAMH U MHBIMA HOPMAaTUBHBIMH [IPAaBOBBIMH aKTaMHU
Poccuiickoi ®@enepanuu.

PaGotonatens oTcTpaHsieT OT paboTh! (He JOoMycKaeT K padoTe) pabOTHUKA Ha
BECh MEPHUOJI BPEMEHHU JI0 YCTPAHEHHUSI OOCTOSITENBCTB, SIBUBIINXCSI OCHOBAaHUEM
IUTSE OTCTPaHEeHUsI OT paOOThl WJIM HEIOMyIIeHUsI K padoTe, €CJIM HHOE He
mpeayCMOTpeHo HacTosmuM KonekcoMm, npyrumu geaepaibHbIMU 3aKOHAMHU.

B mepwon oTcTpaHeHus OT paboThl (HeomyIeHUs K paboTe) 3apaboTHas miaTa
pabOTHUKY HE HAUUCISIETCs, 32 UCKIIIOYEHUEM CIIy4daeB, IPelyCMOTPEHHBIX
HacTosmmM KomekcoM niu UHBIME (eepalbHbIMU 3aKoHaMu. B ciiydasx
OTCTPaHEHHUs OT paboThl pabOTHUKA, KOTOPBIH He MpoIes 00ydeHue U
IPOBEPKY 3HAHWH U HABBIKOB B 00JIACTH OXpaHbI Tpyaa Jub0 06s13aTeIbHbIHI
MeIUIUHCKUH ocMOoTp (0bcaeioBaHKe) HE IO CBOEH BHHE, eMy [TPOU3BOAUTCH
oIIaTa 3a BCe BpPeMsI OTCTPaHEHUs OT pabOTHI KaK 3a MPOCTOM.

JInna u3 yucsa yka3aHHbIX B aG3ale TpeTbeM YacTu BTOpoi craTtbu 331

Tpynosoro Koxekca PO, nmesmne CyauMoOCTh 3a COBEPILIEHUE NIPECTYIICHUHN
HeOOBIIION TSHKECTH U MPECTYTUICHUH CpeaHel TSDKeCTH IPOTUB XKU3HA U
310POBbsI, CBOOOIBI, Y€CTH U JOCTOMHCTBA JIMYHOCTH (38 UCKIIIOUeHHEM
HE3aKOHHOM FOCHUTAIN3aLUUN B MEAULMHCKYIO OPTaHU3aIUI0, OKa3bIBAIOIIYIO
NICUXUATPUUECKYIO TIOMOIIb B CTAIMOHAPHBIX YCIOBUSIX, U KIEBETHI), CEMBU U
HECOBEPILIEHHOJIETHUX, 3J0POBbSI HaceJIeH!s U OOLIECTBEHHON HPaBCTBEHHOCTH,
OCHOB KOHCTUTYLIHOHHOI'O CTPOSI ¥ 0€30IIaCHOCTH I'OCYIapCTBa, MUPa U
0e30TIaCHOCTH YeJIOBEYECTBA, a TAKXKe MPOTUB 00IIECTBEHHOU 0€3011aCHOCTH, U
JHIa, YTOJIOBHOE MPECieIOBaHNE B OTHOIIIEHUU KOTOPBIX 10 OOBUHEHHUIO B
COBEpILIEHUH ITUX MPECTYIUICHUH MPEeKpaIlleHO 10 He peabuIUTUPYIOLIUM
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OCHOBaHHAM, MOIYT ObITh JONYUIEHbI K TPY/10BOH 1esiITeILHOCTH B chepe
o0pasoBaHHS, BOCIIUTAHNUs, PA3BUTHS HECOBEPIISHHOIETHUX, OPTaHU3aAI[UH X
OTIBIXa H 03J0POBIICHHUS], MEIULIMHCKOr0 00eCieYeH s, COLIMAIbHON 3allUThI U
COLIMAIBHOIO 00CIYKUBaHMUS, B C(pepe NeTCKO-IOHOLIECKOIO CIIOPTa, KyJIbTYPBI
¥ HCKYCCTBa C y4acTHEeM HECOBEPILIEHHOJICTHUX MPHU HAJUYUH pPellleHus
KOMHCCHH IO JeJ1aM HeCcOBepLIeHHOJIETHHX H 3alllUTe UX NpaB, CO3TaHHON
BBICIIIMM HCIIOJHUTEIBHBIM OPraHOM roCyJapCTBEHHOM BIACTH CyOBEeKTa
Poccuiickoii @eaepaiinu, 0 JOMYCKe UX K COOTBETCTBYIOIIEMY BHULY
NesITeIbHOCTH.

bByxranrep-kaccup Ha3Ha4aeTCs Ha JOKHOCTH U YBOJIBHSETCS 3aBEIyIOLIUM Ha
OCHOBaHHM JOKyMeHTa 00 00pa3oBaHUU U JIMYHOTO 3asBJICHUS, TOJYHUHSICTCS
3aBeylolleMy U paboTaer 1o rpaduky, yTBEpKICHHOMY HM.
Ha nomxHOCTB OyXranrepa-kaccupa Ha3Ha4aeTcs CIEUaIUCT CO
CpelHe - CIelHaIbHbIM 3KOHOMUYECKUM 00pa30BaHUEM.
byxranrep-kaccup B cBOel pad0OTe ONMUPALTCs Ha CIIEAYIOIINE JOKYMEHTHI:
» 3akoHomarenbHble akTel 1 TK PO;
» Vcras u [IpaBuna BHyTpeHHETO TpymoBoro pacmopsaka MBJIOY "lerckuii
caxm Ne 1 «JlacTtoukay;
» JIOTOBOP C POJIUTEIISIMU U IPYTHE JIOKAIbHBIE aKThl YUPEIKICHHS;
» TpUKa3bl 3aBEIYOIIEr0 U BEIIIECTOSIIINX OPTaHOB 00pa30BaHuUS;
» HOPMAaTHBHO-METOIWYECKHe NOKyMeHTH [IpaBuTenbcTBa U MUHUCTEPCTBA
¢dbunancos PO;
» TpynoBoii 10roBop;
» HACTOSIIYIO JOJDKHOCTHYIO HHCTPYKIIHIO.
Pabotaer B pe)xriMe HEHOPMUPOBAHHOTO pabouero AHS ucxos uz 40
4acoBOU paboueil Henenu.

2. O0si3aHHOCTH

Bbyxranrep-kaccup BBITIOJIHSIET CAHUTAPHO-TUTHEHUIECKUE U
SIHUIEMUOJIOTHYECKHEe MTPaBUiIa, HHCTPYKLUHU 10 OXpaHe TPyaa U TEXHUKU
0€30I1acCHOCTH, MPOTUBOIIOKapHbIE HHCTPYKIIUH.

BrimonHseT paboTy MO pa3IHYHBIM y9acTKaM OyXTralITepCKOTo y4eTa.

V4acTByeT B pa3paboTKe U OCYIIEeCTBICHUN MEPOTIPUATHH, HAIIPABIEHHBIX Ha

cObII0IeHHE (GUHAHCOBOW MNUCUMIUIMHBEI W palMOHABHOE HCIIOIh30BaHME

pecypcoB.
Ocy1ecTBisIeT IpUeM U KOHTPOJIb EPBUYHOMN TOKYMEHTAIUH 110

COOTBETCTBYIOILIMM y4YacTKaM yueTa U MOJrOTaBIuBaeT UX K CUCTHOM

obpaboTtke.

OtpaxaeT B OyXralaTepcKkoM ydeTe Olepallii, CBI3aHHbIE C IBUKEHHEM

IEHEXHBIX CPENICTB U TOBAPHO-MATEPUANIBHBIX [IEHHOCTEH.

HpOI/IBBOI[I/IT HAQYUCJICHUEC K TEPpCUYUCIICHUE IUIaTeXXEH B FOcyﬂapCTBeHHBIﬁ
6IO,Z[)K€T, B3HOCOB Ha I'OCYJapCTBEHHOE COIIMAJIBHOEC CTpaxoBaHWE, CPEACTB Ha
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(QMHAHCHPOBaHHE KANMTAJbHBIX BIOXKEHUH 3apaGOTHOM MIAThl COTPYIHHKOB,
HaJIOroB H APYTHX BBIIUIAT ¥ IUIATEKEH, a TaKXKe OTYUCIICHHE CPEICTB B (DOH/IEI.

Y9acTByeT B IPOBEACHUH SKOHOMHYECKOIO aHaIN3a X035 HCTBEHHO-
(QHHAHCOBOH ASATEILHOCTH YUPEKACHHUS 110 TaHHBIM OYXTaITePCKOro y4eTa U
OTYETHOCTH B IEJIAX BBISBJICHUS BHYTPEHHUX PE3EPBOB, OCYIIECTBIEHUN
PEKHMa SKOHOMHH U MEPOIIPUSITHH 110 COBEPIIIEHCTBOBAHMUIO
JOKyMEHTO000pOTa, B pa3paboTKe U BHEAPEHHUH IPOTPECCUBHEIX (QOPM 1
METOJ0B OyXrajlTepCKOro yueTa Ha OCHOBE IIPUMEHEHUS BBIYUCIUTEIHHOM
TeXHHKH, a TAK)Ke POBEICHUY WHBEHTAPU3alUI IeHEXKHBIX CPEACTB, TOBAPHO-
MaTepHAIbHBIX IEHHOCTEH, pacueTOB U INIATEXKHEIX 00513aTEIbCTB.

IToarorasnuBaeT AaHHEIE 10 COOTBETCTBYIOIINM YUACTKAM YUETa IS
COCTaBJICHUSI OTYETHOCTH, CJIEJIUT 3a COXPAHHOCTBIO OYXTalITEpPCKUX
JIOKYMEHTOB, OQOPMJISET HX B COOTBETCTBUY C YCTAHOBJIEHHBIM HOPSIAKOM JITs
nepenayy B apXuB.

3. IIpaBa
PabOTHUKY TpenoCTaBIAIOTCS IIpaBa, 3aKpeIUiéHHble B KOHCTUTYIHH
Poccuiickoit  @enmepanuu, 3akoHomatensctBe PO o Tpyne, [IpaBuiax
BHYTPEHHEr0 TPYIOBOI'O paclopsiAKa U TPyZ0BOM JOTOBOPE.

byxranrep-kaccup HMeeT NpaBO Ha EKErOOHBIM OIUIAYUBAEMBIH OTITYCK
NPOAOJKUTESIIBHOCTHIO 28 KaJleHAaPHBIX JHeH, a TakXKe MOJB3YEeTCs ITPaBaMy,
npenycMoTpeHHEIMU TK P® u apyrumu 3aKOHOIATEIBHBIMA aKTaMH, Y CTaBOM
¥ [IpaBunamMu BHYTpeHHET0 TPYZOBOrO pacropsaka JJoroBopoM ¢ poIUTes My,
[Tosmo)keHHEM O MOIIKOJIBHOM YUPEKICHUH W APYIHMH JOKAIBHBIMU aKTaMHU.
TpeboBaTh OT aAMHHUCTPALMK CO3NAHMUS YCIOBHUM /IS BBITTOIHEHHS TIPSIMBIX
00s13aHHOCTEH.

[IpuBreKaTs COTPYAHUKOB K BBIIIOJHEHHUIO TOPyUYeHHH pykoBoacTaa JOV.
TpeboBars oT ucmonHuTene#l HOpabOTKM HOKYMEHTOB, MOATOTOBIEHHBIX C
HapylUIeHWEM YCTAaHOBJICHHBIX IIPAaBMJ COCTABICHHS U O(QOpPMIIEHHUS
JOKYMEHTOB.

BusupoBaTh NpPOEKThl JOKYMEHTOB, CBS3aHHBIX C  yIpaBIeHYECKOi
JAEATEIBHOCTBIO JOIIKOJIBHOTO YUPEIKACHHS.

Buocuts Ha paccmoTpenue pykoBomuteiss JIOY  mpemioKeHHs IO
YIy4ILICHHIO OpraHu3aluuy paboThl ¢ JOKYMEHTaMH, C y4eTOM [IPUMEHEHUS
KOMITBIOTEPHEIX TEXHOJIOTUH.

Ha 3amuTy npodeccHoHatbHOM YeCTH B J0CTOUHCTEA.

Ha conuanbHble rapaHTHH U JBIOTHI, YCTAHOBJIEHHbIE 3aKOHOATEIECTBOM

PO.

4. OTBETCTBEHHOCTDb

«B coorBercTBuE ¢ DenepanpHbIM 3akoHOM Poccuiickoit @eneparmu ot 25.12.
2008r. Ne 273 — @3 «O npoTuBOAEHCTBIN KOPPYTIIMN» H HA OCHOBAHHH

Mertonnueckrumu peKoOMeHaUUAME 10 pa3paboTKe U IPUHATUIO
OpraHM3alUsIMU Mep MO MPeLyIPEeRICHHIO U IPOTHBOAEHCTBHIO KOPPY LUK,
YTBEPXKIEHHBIX MUHHCTEPCTBOM Tpy/Ia U COLUAIBHOM 3amuThl Poccuiickoi




4.2.
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O®enepaumu ot 08.11.2013r.:

- BO3JEPKHBAETCS OT COBEpIICHHS ¥ (MIH) YYaCTHs B COBEpIICHHH
KOPPYHLHOHHEIX MPaBOHAPYILIEHUH B HHTEpEcax WK OT UMEHHU OpraHU3alluu;

- BO3AEPKHMBAETCs OT MOBEICHUS], KOTOPOE MOXKET OBITH UCTOJIKOBAHO
OKDY/XaFOIIHMH KaK TOTOBHOCTh COBEPIIUTH UJIM yU4aCTBOBATh B COBEPIIEHUHU
NpaBOHAPYIISHUS B HHTEpecax WK OT UMEHH OpraHU3aLuy;

- He3aMeUTuTeNbHO uHpopMupyeT 3aBenyrouiero JJOY u oTBETCTBEHHOTO
JHMLA 332 PeaIM3alMI0 aHTUKOPPYILIMOHHON ITOJIUTUKYU O CIIy4asX CKIOHEHHUS
pabOTHHKA K COBEPIICHUIO KOPPYLHUOHHBIX ITPaBOHAPYLIEHUN;

- He3aMeUTUTeNIbHO uHopmupyeT 3aBeayroiero JJOY 1 0TBETCTBEHHOrO JIHIla
3a peall3alyi0 aHTUKOPPYLHOHHON MOJTUTHKU O CTaBIIEH H3BECTHON
pabOTHUKY MH(OPMALMK O ClIydasX COBEPIICHUS KOPPYILHUOHHBIX
[IpaBOHAPYLIEHUH APYrUMHU paOOTHUKAaMU, KOHTpareHTaMu OpraHu3alliy UiTH
UHBIMH JIULIaMH;

- coobmaet 3aBeayromeMy JJOY u OTBETCTBEHHOMY JIUIY 32 PEaTU3AIIHIO
QHTUKOPPYNLMOHHON IMOJUTHUKH O BO3MOXXHOCTH BO3HUKHOBEHUS JINOO
BO3HUKIIIEMY y paOOTHHKa KOH(IMKTA HHTEPECOB.

Hecet nepcoHalibHYI0 OTBETCTBEHHOCTD 32 COXpaHeHue (DMHAHCOBOMH
JOKyMEHTAIlUW, MHBEHTApsl U UMYILECTBA YUPEKASHUSI, HAXOISIIEerocs
B KaOHWHeTe. :

3a HeUCIOJIHEHUE BceX 00s3aHHOCTeH OyXraaTep-KacCup HeceT
OUCUUTUIMHAPHYIO, MaTePUAJIbHYIO U YTOJIOBHYIO OTBETCTBEHHOCTD

B COOTBETCTBHUU C JIEUCTBYIOLIUM 3aKOHOIATEIECTBOM.

C HacrosiIme HHCTPYKIMeH 03HaKOMIIeH (a)
OnuH >K3eMILISIP MOTydrI (a)
« » 20 E




