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JOJZKHOCTHASI HHCTPYKIHS
3aMeCTHTeJIsl 3aBeIyI0lIero o BOCHHTATEeILHOH H MeTOIUYeCKoi paGoTe

1. O0uue moJ1oKeHHu s

1.1. Hacrosmas H#OKHOCTHas WHCTPYKIUS paspaboTaHa Ha ocHOoBe @3 oT
29.12.2012r. Ne273-@3 «O6 obpaszoBannu B Poccumiickoit ®enepanumy», IpHKasa
MUHHECTEpCTBa 3[PaBOOXPAaHEHMS M COLHMAIBHOrO passutws Poccuiickoit ®eneparmu
oT 26.08.2010 Ne 7611 «O6 yTBep:xaeHIN ENHHOrO KBaTM(pUKAIMOHHOTO CIIPaBOYHHKA
TOJDKHOCTEH PYKOBOAUTENEH,  CIENWAIMCTOB W CIY)XalluX,  pasfel
«KBanvnpukanuoHHble XapaKTePHCTHKH JOJDKHOCTEH pPaGOTHHKOB OGPa3OBAaHHA», a
Takke Ha ocHOBe IIpodeccnoHanpHEIX KBaTM(DUKAIMOHHBIX TIPYHN HODKHOCTEH
paboTHUKOB 06pa3zoBaHud, yTB. IIpmkazomM MuH3apaBcopa3sBUTUI Poccum oOT
05.05.2008 Ne 216m u IlonoxeHns 00 OCOOEHHOCTSX pexuMa pabodero BPeMEHH U
BPEMEHH OT[bIXa TENarorM4eCKUX MU JAPYIMX pabOTHHKOB 00Gpa3oBaTebHBIX
YUPEXIEHUH, yTB. IpuKazoM MuHoOpHayku Poccuu ot 27.03.2006 Ne 69.

1.2. 3amecTuTens 3aBeyrOINEro IOLIKOIBHOTO 00pa30BATENBHOTO YUPEXKACHHS IO
BOCIIUTATEIbHON ¥ METOOUYECKON pabOTe OTHOCUTCS K KATETOPHH PYKOBOAUTENEH, Ubs
ACATENBHOCTb CBfi3aHA C PYKOBOJACTBOM BOCIMTATENBbHOH M METONUYECKOM pPaGOTHI
(masee - 3aMECTHTENb 3aBeIyOIIEro II0 BOCIIUTATENBHON U METOAUYECKOH paboTe).

1.3. 3amecTuTens 3aBENyIOINEr0 II0 BOCIHTATENBHOM M METOAMYECKOH paboTe
HasHa4aeTCss M OCBOOOXKIAeTcs OT JOo/DKHOCTH 3aBemyromum JOY B mopske,
IIPENYCMOTPEHHOM 3aKOHOIATEILCTBOM PD.

1.4. Ha mOMKHOCTE 3aMECTHTENS 3aBEAYIOIIETO 10 BOCIIUTATEIBHON U METOINIECKOM
paboTe HasHauaeTCs JMIIO, MMEIOINee BEICIIEe MPO(ECCHOHATFHOE OOPa3OBaHKE II0
HalpaBJIeHUsIM TOArOTOBKM "['OCylapcTBEHHOE U MYHWIMIIAIBHOE YIIpaBleHHUe",
"MenemxmeHT", "YIIpaBieHne mepcoHaIoM" M cTaX paboThl Ha IeJaroTHYecKuX WIH
PYKOBOISAIIMX MOJDKHOCTSAX HE MEHEe IITH JIET WM BHICIIee MPO(eCCHOHAIBHOE
00pa3oBaHHWe WU JOIOJHHUTENBHYIO IPO(PECCHOHANBHYI0 IOATOTOBKY B 06JacTd
rOCyIapCTBEHHOI'O0 M MYHHIUIIAJIBHOIO YIpPaBJIeHUS, MEHEMKMEHTa M DKOHOMUKHU U
CTaX paboThI Ha MeAarOTHYECKUX WK PYKOBOIAIIMX JOKHOCTAX HE MEHee IISITH JIET.

1.5. B cBoell neATEIBHOCTH 3aMECTHUTENb 3aBEAYIOIIEro II0 BOCIMTATENBHON U
METOAMYECKOHM paboTe pYKOBOJACTBYETCS 3aKOHOAATENLCTBOM P® U  UHBIMH
HOPMAaTHUBHBIMH IIPABOBEIMH aKTaMu P®, opraHoB rocynapcTBeHHOM BIIACTH CYOBEKTOB




P®, opranoB MeCTHOro caMOYIpaBICHHUS, NPHKa3aMHd M PaCIOPSHKEHMAMH OpPIaHOB,
OCYIIECTBISIOIIMX yIpaBlieHue B chepe obpazoBanus, YcraBoM OV, KOUIEKTUBHBIM
JIOrOBOPOM, JIOKaJIBEHBIMU HOpMaTUBHEIMU akTamu JI0Y.

1.6. 3amectuTens 3aBenyroliero o BMP nokeH 3HATh:

* NPHOPHTETHBIE HAIIPABIICHUs Pa3BUTHUS 00pa30BaTeIbHOM CHCTEMEI Poccuiickoi
Oenepanuy;

* 33KOHBI W WHBIC HOPMATHBHBIE IIPAaBOBBIE aKThHl, pPETIAMEHTHUPYIOIIHE
00pa3oBaTeNbHy0, QU3KYIETYPHO-CIIOPTHBHYIO JIESTEIBHOCTS;

» Konsennuro o nmpasax peOeHKa;

* [EeJaroruKy, MCUXOJIOTHIO;

* JOCTIDKEHHS COBPEMEHHOM IICUXO0JIOrO-NIearoruieckoil HayKy U MPaKTHKH;

* OCHOBBI ()M3HOJIOTHH, TUTHEHEI;

* TEOPHIO U METOJBI YIIPaBICHUS 00pa30BaTeIbHEIMU CHCTEMAaMU;

* COBPEMEHHEIE II€1arOr4ecKue TE€XHOJIOTUH [IPOLYKTUBHOTO,
IAQGepeHIUPOBaHHOTO OOydYeHMs, pealn3alMid KOMIIETEHTHOIO IIOIXOIa,
Pa3BUBAOILET0 O0YYEHUS;

* METOZBI yOeXKAeHHs, apIryMEHTalllK CBOEH O3UIIMHI, YCTAHOBJIEHH KOHTAKTOB C
BOCIIMTAHHUKAMH Pa3HOTO BO3PacTa, UX POAUTEIAIMHU (JIMLIAMU, UX 3aMEHSIONIUMH ),
KOJuleramu 1o pabore;

* TEXHOJIOTHH JHArHOCTUKU IPUYMH KOH(MIMKTHBIX CUTyalldi, UX MPOGHIAKTHKY
Y pa3pelIeHus;

* OCHOBBI pabOTBI C TEKCTOBBIMU pENaKTOpaMH, 3JIEKTPOHHLEIMU TaOIMIaMHy,
SIIEKTPOHHOM II0YTOH U Opay3epaMu, MyTbTUMEIUNAHBIM 000Dy I0BAHUEM;

* OCHOBBI 9KOHOMUKHU, COIIUOJIOTHH;

* CIOCOOBI OpraHu3alu (bHHAHCOBO-XO03HCTBEHHOMI JEATEIbHOCTH
00pa30BaTeNILHOTO YUPEKICHUS;

* TPaKIAHCKOe, AaIMUHHUCTPATUBHOE, TPYIAOBOEe, OIOMKETHOE, HAJIOrOBOE
3aKOHOJATCIBCTBO B  YaCTH, KacCalolleHCs peryjJupoBaHUS OeSITEIBHOCTH
00pa30BaTeNbHBIX YUPEXKICHNAN 1 OPTraHOB yIIPaBJIeHHs 00pa30BaHMEM Pa3IMYHEIX
YPOBHE;

* OCHOBBI MEHEIDKMEHTA, YIIPABICHUS IIEPCOHATIOM;

* OCHOBBI yIIPaBJICHUS IPOEKTaMU;

* IpaBWJIa BHYTPEHHErO TPYI0BOIO paclopsiika 00pa30BaTeIbHOTO YUPEKICHHUS;

» IIpaBuJIa 10 OXpaHe TpyAa U NoKapHOU 6e30MmacHOCTH.

1.7. 3amectutens 3aBemyromero mo BMP paGoraeT 1o rpaduKy, yTBepKICHHOMY
3aBenyromuM JJOVY, ¢ Harpyskoii Ha onHy cTaBKy 40 U B HEIEIO.

2. 10/ZKHOCTHBIE 00S13aHHOCTH
2.1. 3amecTuTeENB 3aBEAYIOIIETO IO BOCIUTATEIFHO-METOANIECKOM paboTe:

* OpraHM3yeT TEKyllleé M IIEePCIEKTHBHOE IUIAHUPOBAHUE JOESITELHOCTH
00pa30BaTENbHOTO YUPEIKICHHS;




* KOODOWHHPYET paboTy BOCIUTATeNEeH, HOPYruX IIE€JArOTHYECKUX W WHBIX
PabOTHHKOB, a TaKKe pa3paboTKy ydeOGHO-METOANIECKOW M MHOM JOKyMEHTAI[WH,
HEOOXOMMMOH 11 IeATeTbHOCTH 00pa30BaTelIbHOTO YUPEK ICHHS;

* obecrieurBaeT MCIOJB30BAHHE H COBEPIIEHCTBOBAHHE METOMOB OPraHH3AINH
00pa30BaTeBHOr0 MpoIlecca M COBPEMEHHBIX 0Opa30BaTENbHBIX TEXHOJIOTHH, B
TOM YHCJIE JUCTAHIIMOHHBIX;

* OCYLISCTBISi€T KOHTPOJIb 3a KadecTBOM obpasoBaTenbHoro  (yueGHo-
BOCIIMTATeIbHOr0) Ipolecca, paboTOH  KPYXKOB, OOECIEYEHHEM YPOBHSI
IIOArOTOBKH BOCIIUTAHHUKOB B COOTBETCTBUH C (helepalbHBIMU I'OCY1aPCTBEHHEIMH
TpeOOBaHUSIMU;

* OpPraHM3yeT TPOCBETUTENLCKYIO paboTy mms  poaurtenedl  (3aKOHHBIX
IpEICTaBUTENEN) (JIUL], UX 3aMEHSIOIINX).

* OKa3bIBaeT IIOMOING IEJAaroru4ecKMM PabOTHHKAaM B OCBOEHHHM W paspaboTke
MHHOBALIMOHHBIX IPOTPaMM U TEXHOJIOTHIA;

* OpraHU3yeT y4eOHO-BOCIHUTATEIbHYI0, METOAUYECKYIO paboTy;

* OCYIIECTBIIZET KOHTPOJb 32 y4eOHOH Harpy3Koi BOCIIMTaHHUKOB;

* COCTaBJISIET PACIHCaHue y4eOHBIX 3aHATUI U BOCIIUTATEILHOM NEATEIbHOCTH;

» 00ecCreYnBaeT CBOEBPEMEHHOE COCTAaBIEHHE, YTBEPXKAEHME, IIPECTaBICHUE
OTYETHOH JTOKyMEHTAIUH;

* OCYILECTBIISIET A KOMIUIEKTOBaHHE M IIPHHUMAeT Mephl [0 COXPaHEHHUIO
KOHTHUHI'€HTa BOCIIUTAHHUKOB B KPYXKKaX;

* y4acTBYeT B MOAOOpPe M PpAaCCTAaHOBKE IENarOrMYeCKWX KaapOB, OPraHH3yeT
TIOBBIIIEHHE MX KBATHDHUKALUY U IPOPECCHOHATBHOTO MAaCTEPCTBA;

* BHOCHT IPEJIOKEHMs II0 COBEPLICHCTBOBAHHIO 00pa30BaTENLHOIO MPOIECCa U
yIpaBJIeHUA 00pa30BaTEbHBIM YUPEIKICHUEM;

* NPUHUMAET y4acTHe B IIOATOTOBKE U MPOBEACHHUH aTTECTAIMH II€JarOTHUECKUX U
IPYTUX PabOTHUKOB 00pa30BaTEIFHOTO YUPEKICHHS;

* TIPUHAMAET MEPHI II0 OCHALIEHUIO KaOHMHETOB COBPEMEHHBIM OOOPYIOBAHUEM,
HarJSIIHBIMM TIOCOOMSAMM M TeXHUYECKAMH CPEICTBAMH OOYYEHHs, ITONOIHEHHIO
METOINYECKOr0 KaOHMHeTa Xy 10)KECTBEHHOM U IEPHUOANYECKOM IUTEPATyPOIL;

* OCYHICCTBISIET KOHTPOJbL 3@ COCTOSHMEM MEIUIIMHCKOTO OO0CIyKABaHUS
BOCIIUTaHHUKOB.

2.2. IlnanupyeT M OCYLIECTBIET BOCIHTATENBHO-00pPA30BATENbHYIO paboTy B
COOTBETCTBHH C PEATU3yEMbIMHU ITPOrpaMMaMH.

2.3.00s3aH:

» cobmonats KoHBeHIHIO 0 MpaBax peOGeHKa;

* CO0JIIONATh MHCTPYKIIMIO 00 OXpaHe )KU3HU ¥ 310POBbS JETeH;

* NPOXOJUTH METUIUHCKHUHA OCMOTP CTPOTO 10 YCTAHOBICHHOMY IpaduKy;

* CcoO0WIaTh 3aBeMyIOMEMY, CTapIIeil MeIcecTpe O HEBBIXOJE Ha paboTy B CBSI3H C
3a0oneBaHleM U O Havyalie paboThl Iocie GOIE3HH;

* BBINOJTHATE IIPABHUIIA 10 OXPaHe TPy/ia U TOXKApHOI 0€30IMacHOCTH.

* y4acTBOBaTh B 001X MeponpusTHsaX JJOVY B cOOTBETCTBUY C TOJOBBIM TLIAHOM.




2.4. Ilepenaer 3aBenyromemy OV, uHbOpMALHIO, MOTyIeHHYIO Ha COBEIIAHHIX

CEMHHApaXx, HCINOCPEACTBEHHO II0OCJIE €€ MOJIy4YSHHUS.

3. IlpaBa

3.1. 3amecTHTeNb 3aBEAYIOIIErO 10 BOCIIUTATENHHON U METOAMYECKOM pabote nMmeeT

MpaBo:

* B [IpeJenax CBOEW KOMIIETEHIMH M B MODPSIKE, ONpeleeHHOM YCTaBOM, [JaBaTh
pacTopsDKeHMsl, yKazaHWs DabOTHHKaM OOpa3oBaTEeNBHOTO YYPEXKAEHHS U
TpeOoBaTh MX HCIIOJIHEHHUS, IPUCYTCTBOBATh Ha 3aHATHSAX C BOCIIMTAHHUKAMUY,

* NPEACTABIATE HA PACCMOTPEHHE 3aBENYIOINETO MPEMJIOKEHUS IO YIIyYIIEHHUIO
nestensHOCTH JIOVY;

* moimydaTe OT pabotHmkoB JIOYV  uHbOpMammioo, HeOOXOOMMYIO LI
OCYLIECTBJIEHHUS CBOEH EATEILHOCTH;

* IIOANHKCHIBATh JOKYMEHTHI B MpeeiaX CBOE KOMIIETEHIINH;

* TpeboBaTh OT PYKOBOJCTBa YUPEXIEHMS OKAa3aHHS CONCHCTBUS B HCIIOJTHEHHH
CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH.

3.2. 3aMecTUTEeNh 3aBEAYIONIETO 10 BOCIIUTATEIHFHOM U METOMMYECKOM pabore mmeeT

IIpaBo TPeOOBATh OT BOCIIUTATENIEH:

* KaYeCTBEHHOT'O BBIIIOIHEHHUS pabOTEL;

* COOJIIOJIEHHS HOPM IO OXpaHe XXU3HU K 3I0pOBbsS BOCIUTAHHHKOB BO BpEMS
00pa3oBaTeNbHOro IPOLEcca, BBINONHEHHs [PABIJI OXpaHbl TPyAa M HOKapHOM
0€30I1aCHOCTH.

4. OTBETCTBEHHOCTDb

3aMecTHTEb 3aBCAYOIIETO II0 BOCIIUTATEJIbHOM U METOJIHUYECKOMH pa60Te HECET

OTBCTCTBCHHOCTD.

* 33 HEHUCIIOJIHEHUE WIMA HEHaJJIeXalllee MCIOJHEHHE CBOMX OOs3aHHOCTENl — B
COOTBETCTBHU C TPYAOBBIM 3aKOHOAATECIBCTBOM;

* 3a IIpaBOHApYIICHUSA, COBEPIICHHBIE B IICPHO[ OCYIIECTBIICHHA CBOEH
ACATCIBHOCTH, = B COOTBETCTBHUU C HeﬁCTBYIOIHHM IrpaXXaaHCKHUM,
AIMUHUCTPATUBHBIM U YT'OJIOBHBIM 3aKOHOATEJIHCTBOM;

* 34 INIPUYUHEHHUE MaTepHUaJIbHOT'O ymep6a — B COOTBCTCTBHU C HeﬁCTBYIOHII/IM
3aKOHOOATEILCTBOM.

C IOmKHOCTHOM MHCTPYKIMEH 03HAaKOMIIEH(a)
OnuH 3K3eMIUIsIp moTy4ni(a)
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